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1.1 Functional scheme 

  
Swiss Confederation Confederation 
suisse 
Confederazione Svizzera 
Confederaziun svizra 

Federal Department of Foreign Affairs FDFA 
Directorate for Resources 
FDFA property 

Functional diagram of the San Francisco consular mission (Alternative Pier17 2024ff) 
GASMA April 12, 2019 / rev. June 5, 2019, consultation consular mission, May 10, 2019, consultation CMS, HAE, May 10, 
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1.2 Room program 
Valid: Oct. 22, 

20 Explanations FDFA

City

Designation

Date of the 1st version

Version ... / rev. Date

Abbreviation FDFA DR properties

Abbreviation for consular mission / date
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1100 Mission and post management Mission and post management
1101 Mission Manager Post Manager Head of Mission x x 18.00 1 18.00 Vacant
1103 Mission Manager Post Manager secretariat Assistant to Head of Mission 7.00 1 7.00 Carmen Archouniani

1200 Diplomatic duties DD / international cooperation INC DD / INC
1206 Intern Academic Intern 7.00 1 7.00 Samuel Rangier
1213 Programmverantwortliche/r Officer in Charge of Programs 7.00 1 7.00 Culture and Media, Jale Yoldas
1222 Leiter/in Swiss Business Hub (SBH) Head of Sw iss Business Hub x 9.00 1 9.00 Christoph Besmer

1223 Mitarbeiter/in Swiss Business Hub (SBH) Sw iss Business Hub Assistant 7.00 5 35.00 Karine Jeanmonod-Wittwer, Manuel Haymoz, 2 Vacant, Intern: 
Ludovic Nicoud

1300 Consular services CS / operational management property management CS / OM
1301 Betriebsleiter/in / CFPA Head of Operations x 12.00 1 12.00 Silvia Gerber
1306 Leiter/in Konsularische Dienstleistungen Head of Consular Section x 9.00 1 9.00 Jean-Daniel Glauser

1307 Mitarbeiter/in Konsularische Dienstleistungen Consular Off icer 7.00 6 42.00 Sonja Bilotti, Manuela Borden, Veronica Mathos, Olivia Hanly, 
Aurélie Messerli, Christoph Knuchel 

1309 Funktion mit zwingendem Einzelbüro Function requiring privacy x 9.00 1 9.00 Brigitte Leutwyler (Accounting / Finance)
1310 Mitarbeiter/in Visa Visa Officer 7.00 3 21.00 Frank Cottet, Aldo Diez, Vacant
1312 Registry Registration 50.00 50.00 100 Bigla cabinets
1318 Development area Office Space for Developpment 7.00 4 28.00
1320 Special area close to office 46.00 46.00 According to the calculation of multi space sheet 2

1400 Partner organizations Partner organizations
1403 Leiter/in Schweiz Tourismus Head of Sw iss Tourism x 12.00 1 12.00 Oliver Guggisberg
1404 Mitarbeiter/in Schweiz Tourismus Staff Sw iss Tourism 7.00 2 14.00 Nicola Peverelli, Vacant

1600 General rooms General rooms
1601 Sitzungszimmer S (Richtwert: 4-8 Sitzplätze) Meeting Room S 12.00 1 12.00
1602 Sitzungszimmer M (Richtwert: 8-16 Sitzplätze) Meeting Room M 24.00 1 24.00
1606 Separater Eingang für Personal Entrance Staff 8.00 1 8.00
1610 Toiletten für Personal und Besucher Washrooms Staff and Visitors 15.00 15.00

1700 Technical rooms Technical rooms
1701 Fernarchiv Distant Archive 30.00 30.00
1702 Lagerraum Betriebs- und Krisenmaterial Storage Operational und Crisis Material 30.00 30.00
1703 FM und Reinigung FM and Cleaning 5.00 5.00
1705 Haustechnik Technical Facilities 5.00 5.00 Control HVAC
1706 Serverraum Server Room 15.00 15.00

1300 Customer Zone Consular Services CS / Operational Management OM CS / OM
1314 Warteraum für Konsulat / Visa Waiting Area Clients x 50.00 50.00
1315 Toiletten für Kunden Washroom Clients 15.00 15.00 1 men’s and 1 women’s restroom
1316 Schalterraum für Konsularisches und Visa Desk Area 5.00 5 25.00 3 counters and 1 discretion counter, 1 reception counter
1317 Interviewraum Interview  Area 10.00 1 10.00

Total workplaces 29
Total usable area (main usable area + secondary usable area) 570.00

1.4 798.00
1.6 912.00

3000 Common areas
3607 Garderobe für Personal Wardrobe Staff 20.00 20.00
3608 Dusche für Personal Show ers Staff 13.00 13.00
3609 Aufenthaltsraum für Personal Cafeteria Staff 80.00 80.00
3610 Toiletten für Personal Washroom 2.50 2 5.00 1 men’s and 1 women’s restroom
3611 Abfallentsorgung Waste Management 10.00 10.00
3705 Haustechnik Technical Facilities 60.00 60.00 Center

Total usable area (main usable area + secondary usable area) 118.00

1.4 165.20
1.6 188.80

2400 Partner organizations Partner organizations
2309 Funktion mit zwingendem Einzelbüro (Swissnex) Staff Sw issnex x 9.00 2 18.00 Anne Amis (HR), Akiko Kojima (Accounting)
2401 Leiter/in Swissnex Head of Sw issnex x 12.00 2 24.00 Gioia Deucher, Deputy: Yannick Heiniger
2402 Mitarbeiter/in Swissnex Staff Sw issnex 7.00 16 112.00 9 emp., 7 Vacant
2410 Externe Mitarbeiter/in Swissnex Staff Sw issnex 7.00 30 210.00 200 to 240 m2
2420 Special area close to office 92.00 92.00

2600 General rooms
2313 Loge 10.00 1 10.00
2602 Sitzungszimmer M (Richtwert: 8-16 Sitzplätze) Meeting Room M 24.00 2 48.00
2606 Separater Eingang für Personal Entrance Staff 5.00 1 5.00
2610 Toiletten für Personal und Besucher Washrooms Staff and Visitors 15.00 15.00

2700 Technical rooms Technical rooms
2701 Fernarchiv Distant Archive 30.00 30.00 Archive and warehouse
2703 FM und Reinigung FM and Cleaning 5.00 5.00
2705 Haustechnik Server Room 5.00 5.00 Control HVAC
2706 Serverraum Technical Facilities 15.00 15.00

3500 Representative rooms Representative rooms
3501 Mehrzweckraum 1 Conference Room x 400.00 1 400.00
3502 Mehrzweckraum 2 Conference Room x 80.00 1 80.00
3504 Foyer und Windfang Entrance Hall x 30.00 30.00
3506 Toiletten für Gäste Washrooms 35.00 35.00
3507 Küche / Kitchenette Kitchen / Kitchenette 25.00 25.00

3700 Technical rooms
3706 FM und Reinigung FM and Cleaning 5.00 5.00 Control HVAC
3707 Haustechnik Technical Facilities 5.00 25.00

Total workplaces 50
Total usable area (main usable area + secondary usable area) 1,189.00

1.4 1,664.60
1.6 1,902.40

79
1,877.00

1.4 2,462.60
1.6 2,814.40

1900 Surroundings
1901 Autoabstellplätze Parking Space 4-Wheelers 7 2 PP delivery, 5 rented externally
1902 Zweiradabstellplätze Parking Space 2-Wheelers 25
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Version and date: 13/09/2021
Auto FDFA DR: GASMA
Consultation missions / date: GSV, JULY 29 2021
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(Creation date) 09/04/2019

ROOM PROGRAM for FDFA consular missions abroad
Office and space allocation

Location: San Francisco, USA

Project: Change of consular mission (alternative to Pier 17)
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